




Memorandum of Understanding (MoU) 


Memorandum of Understanding

This document represents an agreement between

xxxxxx
and

xxxxx
Description of collaborating organisations

The division/network is a commonwealth funded organisation that covers xxxxxxxxxxxx.

The division/network manages a range of Commonwealth funded projects and a key element of the work of the division/network is to engage and represent health service providers across the spectrum of health services and professions.  Part of this engagement focuses on development and delivery of education sessions for health service providers on a range of matters, as well as development of recruitment and retention strategies to attract medical and allied health practitioners to the catchment. This could be altered depending on the matters agreed to
Description of partner organisation
Objectives and scope 

The scope of this document is to build a collaborative partnership between the division/network and the xxxx in the description of purpose of partnership.  

The division/ network believes that provision of education that is locally relevant is a key contributor to the attraction and retention of health professionals to the district, and that learnings from current providers can be shared with new students for ongoing improvements to the health care sector. 
Specific objectives that the agreement will target include:
· To develop courses of relevance for medical students in the region
· To address the gap in education courses for Aboriginal and Torres Strait Islander health professionals
· To link the division/network population health planning process with the development of relevant courses through the name of partner
· To work together to promote the benefits of working in the region to partner name students in an effort to attract and retain more health professionals to the region.
This MoU represents a commitment by both parties to work together to address the four objectives listed above.
Organisation and management of the MoU
Health Planning

The division/network will:

· Schedule and host meetings relevant to meeting the objectives of this ongoing MoU
· Maintain minutes, decisions, actions arising from meetings

· Be responsible for implementation of any actions arising from these meetings (for example funding submissions, additional meetings or further planning)
Partner organisation will:

· Participate in all planning meetings

· Develop and customise courses to meet the future needs of the community
Ongoing Support

The division/network will assist partner name in an ongoing way with the following (where possible and appropriate):

· Development of courses
· Provision of relevant population health data

· Engagement of General Practitioners and other health professionals as required
Partner name will:

· Provide ongoing assistance and feedback about the implementation of initiatives under this MoU
· Participate in any meetings required

Document Handling

The division/network will be responsible for maintenance and upkeep of this document, including any required meetings.
The terms of the MoU
This MoU will take effect on the date of signing by the CEO, division/network, and will continue until one or both parties indicate that they wish for the MoU to cease.

This MoU will be reviewed every 12 months for the life of the MoU.   This review will be facilitated by the division/network, who will host the relevant meetings.
If either party wishes to make an amendment to the MoU, they should notify the other party in writing.  A meeting will be convened by the division/network in order to discuss and agree upon amendments.

If either party wishes to end this MoU, they should notify the other party in writing.  A meeting will be convened by the division/network to discuss the cessation of the MoU.
Quality assurance and Legislative Compliance
Both parties to this MoU are bound by various Commonwealth and State Legislation relevant to their organisation.  Both organisations will continue to adhere to these requirements.

Both organisations will continue to undertake the required Quality Assurance and Safety requirements stipulated by law.

Communication and exchange of information 
The main forum for exchanging information under this MoU will be through meetings.
Where information is exchanged in writing or via email, this information should be sent to the Chief Executive Officer or equivalent of the partner organisation.

Intellectual property

Data and information relating to courses and services provided remains the property of the partner name.
Any information, publications, plans or other documents arising from this MoU will remain the property of the division/network.
Marketing and publicity

Any initiatives that arise from this MoU should be publicised among the local community.
The division/network will:

· Fund a community awareness launch of activities arising from this MoU
· Provide non-financial assistance with publicity, such as preparation of Media releases

· Participate in any publicity events

· Promote the benefits of working with the partner organisation name to all members

· Make positive mention of partner organisation name
partner organisation name will:

· Acknowledge the relationship with the division/network
· Participate in any media-related activities that arise from this MoU
Additional joint marketing and publicity activities will be agreed upon via a meeting.

Settlement of disputes

If a dispute arises as a result of this MoU, and if the dispute cannot be settled through negotiation, the parties agree first to try in good faith to settle dispute by mediation before resorting to arbitration, litigation, or other dispute resolution procedures.
The parties agree to use xxxxxx Lawyers and to convene the mediation at xxxxxx.  Fees for the mediation will be borne equally by the parties.
Review and evaluation

This MoU will be reviewed every 12 months, commencing in the 13th month of the MoU.

The review will entail:

· A face to face meeting between the parties

· An assessment of progress arising from the MoU against the objectives
· A review of the objectives, if required

· An action plan to address objectives that are not being met

Definitions and interpretations

Meetings:  A meeting is defined as a face to face meeting which is attended by (as a minimum) the Chief Executive Officer or equivalent of each partner organisation, as well as relevant program managers.  Meetings will take place at a location and time that suits both parties.
Decisions: A decision is one which is made at a meeting, by consensus between Chief Executive Officers or equivalent of both organisations

Effective dates and signatures
This MoU is signed and sealed as an agreement
SIGNED for and on behalf of the

division/network by:
xxxxxx

Chief Executive Officer

Date: 


WITNESSED BY:
Printed Name of Witness



____________________
Sign

Date:

SIGNED for and on behalf of 

partner organisation name by:

Name
Title
Date: 


WITNESSED BY:

Printed Name of Witness

Sign

Date:


